
= D2+(D2*C$L2),, which when copied into E3 will read - D3+(D3*C$12) etc.

Item
Har1'ller
Hce

Nails

Scre\r5

Number Frice
2 f5,50
1 t7.ic

z5c La.ci
5C 8C.11

D:

Item vAT

Total Inclusive

f1i.00 i!3.2c
L7.5C fg.CC

E7.5C f 9.CC

f0.0c {c.Oc

€c.cc ic.cc
i0.0c ic.cc
€C,CC €C.CC

b0.cc iC.00

€28.50

Item
Total

nU

Item Total
=8f,*f2
=83 

-C3

=34*C4

=85"C5

=86'C6
-:17Hl.-7

=88*CE

-aa rao

=B.l-0*C10

=SUM{D2:D10}

:

VAT lnclusive

=D?-i D2-C$1t]

=$l*{gl"Cg12i
=34-iD,3-C$:l2i

=D5-{ r5 "t512i

=96'1 36"C912j

-r7-t n7"aq r ?'

=t)8*t D8 "C$:21

-ilg-{ lc *as I ?1

=D30+t DiC*C$i2i

Price
5.5

7.3

c,Gx

Total
n'l

Formulae can be combined together to do quite complex operations. If for example we
wish to put the VAT component of the data into DL?, we could (its not the only way to do
it) say that it is the sum of all the data in column E/ (E2 to E10) minus the sum of all the
data in column D (D2 to D10) or more precisely
=SUM(E2: E10)-(SUM (D2: D 10).

NOTE THAT ONCE ENTERED, THE FORMUTA CAN ONLY BE EDITED IN
THE FORMULA BAR, NOT IN THE CELL.

:^rAo

Finally, we can enter the formula for the
Grand Total (VAT inclusive) in cell D13, ie.
D11+D12

€11.c,c

f.7,50

t2.5C

f7,3C

tc.cc
f0.0c
tc.0c
tr. nn

tc

VAT

lnclusiveItem Nurnber Price
1-{at:nEr 2

i{ce i
Na ils 23C

Screr'rs 50

€5,5C

t7.54
tU,Lr

€0.15

fc.cc

:

i vct nate
:

i Grand Total

Total

2C.CC?';

Total

VAT Rate zC.C

Eventually, we will want to print out our
spreadsheet. Our sheet has the potential of
having hundreds of columns A to ZZ (26x26) and
up to 65,000 rows, so we need to specify which
parts of the sheet we want to print. In fact usually
if you ask to print, Excel will only print from
column A to the last column with data in it, and
from row 1 down to the last one used. It is
however a good idea to actually tell Excel which
cells we want printed. This is done by clicking in
one corner cell of the area to be printed, then
hold down the SHIFT key and click in the
diagonally opposite corner. This highlights the
whole area. (In this case A1 to Fl3) Then click on
'Page Layout' at the top of the screen to bring up

a "^"-'""'-"""-"1:"::li'r i'$ii

Formulal oata RaHomE

| 1--!l S coro's -

l'-:Jl [_1-l ronts.
16gms5 l. [y] Effetts -

ThEfir t

Fngn Lajtut

| .- I

| '\ | I ,J
--J ---J t-J -.n,

I,largin5 Oritntition !i:€ Fr rnt
. -iaa,

Pac : 1q:t Pfrnt -r'.a;---ht
1* ; tte'n lTearPrirrt:rea

ts act:,ld

e I f7.50 r7.5C fg.C

ri_< 25c f0.cl f2.5c f3.c

Item vAT

Item Nurnber Price Total
r 2 f5.5C E:I.CC L:1.

1.rs 50 L0"i5 €7.50 f9
t0.cc f.c.c

EC.CI

tc.cfi tc.c
tc.cc fc.c
fc.cO f.c. c

Total 828.50

vAT Rate 2C.CCs{ t5.70

6rand Totai f.5.7C
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the'Layout' ribbon, click on 'Print Area', then 'Set Print
Area'. A dotted line appears around the area that has
been selected. Clicking on print will then print out only
that area.
One thing that should be noted is that it is important to
check whether the lines of the cells will be shown. To do
this, check that the'Print'checkbox is ticked on the'Page
Layout' ribbon. If you do not want the gridlines, click the
box off.

" ; ;:;;,;:;: ,;;;;;,t i ;linff#:iffi#?:iJ,":'::ffi11?l.ce,,s
s, ao''ot,s , i This is achieved by selecting the particular cell

--.- - -.i ....v r r: : E,rtt,rnr Earder 5:C and clicking on the little arrow to the right of the:'::'::: :':i:: - T,rgn,rr,Jer '-:::i tBorder'icon on the'Homg'ribbon. Hgre it is
t . -:

| let 6dr,rrr i possible to have a choice of border styles, colours
I ni,rht Eor,rrr i etc, and to choose which side or sides of the cell

Number llo 6or,rer I has borders'

: ffi 5lle,rr'Jer: ' 
i

f. E (rut:i,Je Eoldrrs i

2iC E fhict Eor 6,rrder 
i

" : gattonr D,ruhte Ear,lrr , i

-:- T':P an5[E':tt':nt E':r'itr 
i

Spreadsheets can be used to store large amounts of data as well as manipulate it
mathematically. For example, a shop may keep a complete list of all the items that it
sells and their buying-in prices, and from calculating profit margins, the selling prices can
be set.

In the example above, we have the product name in column A, the pack size in B, the
price that we, the retailer will sell at in C, the recommended selling price in D, the
wholesale price (bulk ex VAT) in E and the VAT rate in F. The code in G is a purchasing

i^"'^""""""'"-':""'-'^""'"""':
:

ionratic - Gridlines Headings r. . :
ii'rntatic- /Vir+i /rrie,,!i .1 . .i
ito= = I Q erint Print -l', sarediorl

i ; Seet cption: '; i
)...- --.- .. - .--

i i Prirrt Grictliner i
i:. :jj:::::j:i- -.:.:. l
i . P|rrrt tFr lirr:: Ilitl.i:n t:rr'.i iilfl !

i i .:,rlunrrr: in thi lhiit tr nrai i I
i r e 1li6r1 r35s41. i
i..............................:.:.:..:'.":1.:".:.....

A

Product
Benson & Hedges lt'ing size
Capstan Full Strength
Embassy Noi King Size
Embassy Filter
Lamberl & Butler Kingsire
Marlboro Kingsi:e
Marlboro Li ghts Kingsize

Malair King Size
John Player Superkings
John Player Superkings Menthsl
John Player Superkings Liqhts
John Player Superkings Ultra Lights
Jahn Player Special Elack King Size
Flayers medium na\y cut
Raffles 100

Rothmans King Size
Silk Cut Kinge ize
Bilk Cut Kingsiee Ultra Low
Sr:vereign
Rothrnans Ro5rals Kingsize
Rothmans Royals Lights Kingsize

BC
Pl *iec Our Price

28 [3.1 2
2|] !.3.37

20 t3.10
20 t3.[7
2A LZ75
2A t3 12

?0 t3 1l
2B t2.57
?B 12.fi9
20 t2 8S

20 t 2.65

20 t2 89

20 [2.83
20 t3.30
2[ t2.88
z0 L312
20 t3 12

?B t312
20 t2.65
24 t3.0S
74 i.3.0S

]0 E] .56

DE
FSP Frice

t3.'12 125.46
t 3 37 t26.35
t3 1 [ t.25.2S

!.3 0i t 25"25

,.?.75 t.22.69
i.3.1 Z !.25.4i
13.1 2 125.47
[.2 57 t 21.23

t2 fis [23.63
!.2 8S $.23.69

t2 0s t23.69
t2.89 t23.65
12.89 !.2t.fi5
r3.30 t 26.35

t 2.89 t 23.95

[3 12 $.25.47

t3.1 2 t 25.46

[3 'rz 125.49
[2.65 t 21 .88

t3.0s t 25.6s
t3.[g !.25.63
tl.56 L?5.44

FGHIJK
Unit

VAT f,ode Unit* Price/unit UPI+VAT prolit

20.'/. 163-3it 1 0 [2 55 [.3.t]6 10.06

28% 1 0 t2.53 S3 03 t0 0i
20% 1 63-51 1 0 t2.53 t3.[3 g0 04

20% 183-56 l tr t_?.27 L2.77. 90.[3
20% I E4-1 1 l 0 t2.55 [3.06 t0 06

20% 1 64-06 1 0 i2 55 !.3.06 t0 06

20%772-13 10 1212 i.2.55 [002
209" 433-56 1 0 t2.37 t 2.84 t[.05
zfl?; 060-45 10 t2.37 t2 84 f t1.05

2B% 428-75 10 t2.37 t2.84 f.0.ff5

28%238-27 10 t2.37 t2.84 t0.05
20% 488-58 1 0 t2.33 t2.88 t0.03
20%183-16 1D t2.70 t3.23 t0.07
20% 1 E4-Zq 1 0 t2.4[ tZ 87 t0 B2

20% 2?5-04 r[ t2.55 t3.[E t0.r]E
Ztl% 164-3t 10 t2.55 $.3 [E t[.06
20% 1 64-40 10 1.2.55 l3.nE [n.t]6
7tJ% 457-14 10 t2.18 t"2 62 t[ [3
20?; 631-1 2 10 92.5? [.3.08 [.0.01

2["" 068-67 10 $.2.57 $.3.08 f.[.01
2rl% 068-68 lI t] .27 tl.53 [0.n3
Lfr%163-29 28 t1.26 tl 52 t0.03

L
E

Profit

2.08

10

tl

12

13
1A

t5
Iu
17

1B
'ts

20
F)1

t,

2.r0:
r eni
nqqi
g.vv:

snqi
2.84 i

o 87[
1.63 i

t.bJ i
:

1.63 i

LhJ i
i

0.97 :

2.fl0 i

u.t3 :
i

?.04 i
Jnai

rooi
r eei
0.23 i

0.23 i

2.08 i

2.10 i

code and is of no concern to us here. Column H contains the number of packs in an
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